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00 06paboTKe NePCOHANBHBIX JAHHBIX PAGOTHHKOB MyHHUHIIAABLHOIO 010/KETHOIO
o6meobpazoBarebHoro yupexaenus «Cpennsst odueobpasoparenpuas mkosa Ne 19 ¢
yriyGJIeHHBIM H3Y4YeHHeM OT/AeJIbHbIX NPEAMETOBY

1. O6mme noJiozkenus

1.1. Hacrosimee Ilonoxkenne 06 o00paboTke I[EPCOHANBHBIX JIAHHBIX  PabOTHUKOB
MyHHLIHTIAIBEHOTO OIO1KETHOTO obmeoOpazoBarenbHOro YUPEIKIAECHHS «Cpennsis
obmmeobpasosaresbHas 1ikona Ne 19 ¢ yrinyGieHHbIM H3yYeHHEM OTACIbHBIX MPEAMETOBY (Janee Mo
TeKcTy - [Tonoxenne) paspaGorano B coorsercTBy ¢ DejiepanbHbiM 3akoHoM 0T 29.12.2012 Ne 273-
®3 «O6 obpazosanuu B Poccuiickoil Meaepannny», GegepatbHbiM 3akoHoM oT 27.07.2006 Ne 152-D3
«O mepcoHaNbHBIX JIAHHBIX», [IpaBuiaMu pasMmeleHust Ha OQUIMANBHOM caiite 00pa3oBaTesIbHON
opranusanuu B MH(OPMALMOHHO-TEICKOMMYHHKALMOHHON cetn  Murepner u  0GHOBICHHS
undopmauuy 06 06pa3zoBaTeIbHON OpraHu3aiy, YTBEpIKISHHBIMH TocTanoBienueM [Ipasurenscrsa
or 10.07.2013 No 582, unpiMH (efepatbHBIME W PErHOHAIBHBIMH HOPMATHBHBIMU aKTaMu B cepe
3aMUTH] EPCOHANBHBIX JAHHBIX, [ToauTHKON 00paboTku MepcoHalbHBIX JaHHbIX B MyHHINIIAIBHOM
GromxeTHOM o01eobpasoBarenbHoM yupexaennn «Cpeansist obieobpasopaTenbaas mkoja Ne 19 ¢
yrTyGIeHHBIM H3YyYeHHEM OTIEC/IBHBIX IIPEIMETOBY (ajlee Mo TEKCTY — YUPEKACHUE), YTBEPKIACHHOH
npukazom Yupexaenus ot 30.05.2018r.

1.2. TlonoxeHue onpejenseT NOPSA0K paboThl ¢ NEPCOHANBHBIMU JAHHBIMH B Y UPEKICHHNA
coucKaTesel Ha BaKaHTHbIE [AOJDKHOCTH, pabOTHHKOB, B TOM 4Mcje OBIBIIMX, HX POJICTBEHHUKOB, a
TaKKe rapaHTHH KOHQHACHUMATLHOCTH JIMYHOW HHGOPMALMH, KOTOPYIO COMCKATENH W pabOTHUKH
NPEeIOCTABIIOT AAIMUHHUCTPALIMH Y UpeXKICHHUS.

1.3. Llenbio Tlonosxkenust sBiseTCs 3aliuTa NepCOHANBHBIX JaHHBIX COMCKaTesei, pabOTHUKOB 1
MX POJCTBEHHMKOB OT HENPaBOMEPHOIrO MJIM CIy4aiHOro J0CTyIa, YHHYTOXCHMS, H3MCHCHMI,
GJIOKUpOBaHHsl, KOMMPOBAHHS, PACIPOCTPAHEHUS U MHBIX HEPABOMEPHBIX JICHCTBUM.

2. Ilepeyens 00padaThbIBAEMbIX EPCOHAIBHBIX JAHHBIX

2.1. Yupexaenue obpadarbiBaeT CleyIONHe NepcoHalbHble JAaHHBIC COMCKATEICH!

— (hamuiius, UMsi, OTYECTBO (TIPHU HAJTMUMHU );

— JlaTa 1 MECTO POIKICHHUS;

— undopmanus 06 oGpazoBanyu, KBaTHGUKALMH, HATHYMH CIIEIHATBHBIX 3HAHUH, CrIeHUaibHOM
HOATOTOBKH;

— pe3yJbTaThl TECTUPOBaHUsl, coOece/I0BaHHs.

2.2. Iepconanblble JaHHBIC COMCKATENel cojepikarcs B AOKYMEHTaX, KOTOPbIC NPeJCTaBIsiOT
COMCKATEIIH.

2.3. Yupexzenue 00pabaTbiBaeT Cleiyolye NepCoOHaNIbHbIE JaHHbIC PAOOTHUKOB!

a) haMHITUS, UM, OTYECTBO ([1PH HAIHYHH);

6) cBeJieHHsl, KOTOPBIE COJIePIKAT JOKYMEHTDI:

— YJOCTOBEPSIOIINE INYHOCTh paOOTHHKA;

— 00 oOpazoBaHun  (MiK) KBaIU(pHUKALHH;

— BOMHCKOI'O y4eTa;

— 00 00s13aTeILHOM NIEHCHOHHOM CTPAXOBaHHHU;

— o npucBoennu MHH;

— 0 3aKoueHud Opaka, poKJICHUH JIeTel, CMEpPTH;

— O COCTOSTHMHM 3/10POBbS;

— 00 OTCYTCTBUM CYAUMOCTH;



B) CBEJICHHS M3 aHKETHI, aBTOOMOrpaduu, TMIHOTO JIUCTKA 10 YYETY KaJIPOB, HHBIX IOKYMEHTOB,
KOTOpPBIE PaOOTHUK 3aIOJIHSIET MPHU ITpUeMe Ha paboTy;

r) “HOOPMALIHS O HATUYUH CIICIUATBHBIX 3HAHUN, CTICIIHAILHOM IMOATOTOBKH.

2.4. IlepcoHasbHbIe JaHHBIE pAOOTHUKOB COJEPXKATCS B UX JIMYHBIX JIeax, KapToTeKax U Oa3ax
JaHHBIX HHPOPMAIIMOHHBIX CHCTEM.

2.5. B coctaB OKYMEHTOB, COJAEpKAIMX MEPCOHANIbHbIE AaHHbIE PAOOTHUKOB YUpEkKIACHHUS,
BXO/ISAT:

— IITaTHOE PACIHCAHUE;

— TpyIOBasi KHUXKKa pPaOOTHHKA,

— TPYI0BOM JOTOBOP C paOOTHUKOM U JIOTIOTHUTEIbHBIE COTIAIIEHUS K HEMY;

— MEJIMIIMHCKAsT KHIKKA,

— IUYHas Kaprouka pabotHuka (hopma Ne T-2);

— MPUKA3bI 110 IUIHOMY COCTaBY;

— IOKYMEHTBI TI0 OIIaTe TPYyaa;

— IOKYMEHTBI 00 aTTecTallui paOOTHUKOB;

— KJIACCHBIE JKYpHAaJbl, )KypHaJbl 00y4eHUs Ha JOMY;

— Tabenu ydera pabouero BpEeMeHH.

2.6. VYupexneHnue o0pabaThiBaeT CJEIYIONIME IEPCOHANbHBIE JaHHbIE POJICTBEHHUKOB
pabOTHUKOB: CBEACHHUS, TPEIOCTABIICHHBIC PAOOTHHKOM B 00beMe KapThl T-2.

2.7. IlepcoHanbHble JaHHBIE POACTBEHHHKOB pAOOTHUKOB COJIEP)KATCS B JIMYHBIX Jelax
paboOTHUKOB M 0a3ax JaHHBIX KaJPOBBIX HH(OPMAIMOHHBIX CHCTEM.

3. Coop, 00padoTKa U XpaHeHHEe MEPCOHATBLHBIX TaHHBIX

3.1. COop mnepcoHAIbHBIX MJAaHHBIX COMCKATeNeHd OCYIIECTBISIET JOHKHOCTHOE JIMIIO
VYupexaenus, KOTOpOMy MOPYYEH MOI00p KaJpoB, B TOM YHCJIE U3 OOLIENOCTYMHON HH(pOpMaIuu o
COUCKATENSX B UHTEPHETE.

3.2. CO0op mepcoHaJIbHBIX JAHHBIX PAOOTHUKOB OCYLIECTBIISET CIELUUATMCTOM IO Kajapam y
camoro paboTHuKa. Ecnu nepcoHanpHble JaHHbIE PA0OTHUKA MOYKHO MOJYYUTh TOJIBKO Y TPEThUX JIHII,
CHEIUAUCT IO KaJpaM yBeAOMJIIeT 00 3TOM pabOTHUKA U OEpeT y HEero MUCbMEHHOE COTJjlache Ha
MOJIy4YeHHUE TaHHBIX.

3.3. COop mepcoHaNBHBIX JAHHBIX POJCTBEHHHKOB PAOOTHHKA OCYIIECTBISET CHCIHAIHUCT I10
KaJl[paM U3 TOKYMEHTOB JIMYHOTO JIeJa, KOTOPBIE MPEICTaBUI paOOTHUK.

3.4. OO6paboTka mMepCOHATBHBIX JAHHBIX COMCKATENIeW BEAETCS HCKIIOUUTENIBHO B IEIAX
oTpeieNieHUs] BO3MOKHOCTH UX TPYIOYCTPOMCTBA.

3.5. OOpaboTka TEpCOHATBHBIX JAHHBIX PAOOTHUKOB BEAETCS HWCKIIOYHUTEIBHO B IIEJIAX
obecrniedeHus coONIOIeHUs 3aKoHonAaTenbcTBa P®, comeiicTBUsS pabOTHHKAM B TPYAOYCTPOWCTBE,
MOJTydeHUU OOpa30BaHUs, TPOJBIXKCHHH IO CIIyk0e, obOecreueHuss WX JMYHON Oe30MacHOCTH U
COXPAHHOCTH UMYILIECTBA, KOHTPOJIS KOJHMUECTBA M KAUeCTBA BHIMOIHAEMONM UMH PabOTHI.

3.6. O6paboTKa MepCOHATBHBIX JAHHBIX POJICTBEHHHKOB PAOOTHUKOB BEACTCS MCKIIIOUUTEIIHHO B
nemsix  obOecriedeHuss COONIOACHHUS 3akoHoaarelnbcTBa P®d, peanuzanmuu mnpaB paOOTHUKOB,
MPETYCMOTPCHHBIX TPYJIOBBIM 3aKOHOJIATEIIBCTBOM W WHBIMH aKTaMH, COJCPYKAIIUMH HOPMBI
TPYJOBOTO TIPaBa.

3.7. Coop u 06paboTKa MEepCOHATBHBIX TaHHBIX, KOTOPHIE OTHOCSTCS K CIEIHAIBHON KaTeropuun
(cBeneHus 0 PacoBOM, HAITMOHATBHOW MPUHAICKHOCTH, MOTUTUYECKUX B3TISAAX, PETUTHO3HBIX UITU
bunmocockux yOexKACHUIX, COCTOSTHUN 3/I0POBbsl, HHTUMHOW >KW3HU) BO3MOXKHBI TOJIBKO C COTJIACHS
CyOBeKTa MePCOHATBHBIX JaHHBIX JTHOO0 B CIEAYIOUIUX CIyJasiX:

— TIEPCOHAJILHBIE TAHHBIE OOIIEIOCTYITHBI;

— 00paboTKka TEepPCOHANBHBIX [AHHBIX BEIETCS B COOTBETCTBHH C 3aKOHOJATEILCTBOM O
rOCyJapCTBEHHOW  COIMATbHOM  TIOMOIM, TPYAOBBIM  3aKOHOJATEICTBOM,  TEHCHOHHBIM
3aKOHOJATENIhCTBOM PD;

— 00pa0oTKa MEepCOHAIbHBIX JAHHBIX HEOOXOAMMA IS 3alIUThl YKU3HU, 3J0POBBS WM HHBIX
KU3HEHHO BAKHBIX MHTEPECOB CYOBEKTa MEPCOHANBHBIX JAHHBIX JIMOO KU3HH, 3OPOBBS WU WHBIX



KU3HEHHO Ba)KHBIX MHTEPECOB APYTHX JIHII, & MOJYYUTh COTIacue y CyOBbEeKTa MePCOHANBHBIX JaHHBIX
HEBO3MOJKHO;

— 00paboTKa MEPCOHANBHBIX JAHHBIX BEAETCS B MEAMKO-TPOPHIAKTHUECKUX LEISIX, B IENAX
YCTaHOBJICHUSI MEAMLIMHCKOIO JUAarHo3a, OKa3aHus MEIUUMHCKUX M MEIUKO-COLMAIBHBIX YCIYT NPpU
YCIOBHM, YTO OOpabOTKY TMEpPCOHATbHBIX JaHHBIX OCYHIECTBISIET JIMLO, HPOPecCHOHATHHO
3aHUMAIOIEeCs] MEAULIMHCKON JesITeIbHOCThIO U 00s13aHHOE B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
P® coxpansarte BpaueOHyIO TaiiHy;

— 00paboTKy NEepCOHAJIbHBIX JaHHBIX PErJIaMEHTUPYET 3aKoHoJaTenbcTBO PD 06 obopowne, o
0€30IacHOCTH, O IPOTUBOACUCTBUH TEPPOPU3MY, O TPAHCIIOPTHON OE30MIACHOCTH, O MTPOTHBOICHCTBUU
KOppYHLHH, 00 ONepaTHBHO-PO3BICKHONW JESATENbHOCTH, 00 HCIIOJHUTEIBHOM IPOM3BOJCTBE JIMOO
YTOJIOBHO-HUCIIOJIHUTEIBHOE 3aKOHOAATENBCTBO PD.

3.8. Coop u 00paboTKa MEPCOHATIBHBIX JAaHHBIX POACTBEHHUKOB PpaOOTHHUKOB, KOTOpPbIE
OTHOCSITCSI K CIELMAIbHOM KaTeropuu (CBEIEHUS O pPAcoBOM, HAMOHAJIBHON NPHUHAAJIEKHOCTH,
MOJUTUYECKUX B3IVIAAAX, PEIMTHO3HBIX MM (UI0CO(PCKUX YOeXKIEHUS X, COCTOSHUM 3I0POBB,
MHTUMHOM HU3HU), HE JOMYCKAIOTCS.

3.9. Coop n 06paboTKa MepcOHAIBHBIX JaHHBIX COUCKaTeNeH, paOOTHUKOB U UX POJICTBEHHUKOB
O WIEHCTBE B OOLIECTBEHHBIX OOBEIUHEHUAX WM MPO(COIO3HON NEATETHLHOCTH HE JOMYCKAIOTCs, 32
UCKJIFOUEHHEM CIIy4aeB, IPEyCMOTPEHHBIX (heiepalbHbIMU 3aKOHAMHU.

3.10. Jluunsie gena, TPyIOBBIE M MEIUIIMHCKHAE KHIKKH PAOOTHUKOB XPAHATCS B OyMa)KHOM
BUJ€ B Mamkax B OTHeNe KaJpoB YUpekAEHUs, B CHELMAIbHO OTBEACHHOW cekuuu ceida,
00€CTIeYNBAOIIETO 3aIUTY OT HECAHKIIMOHUPOBAHHOTO AOCTYIIA.

3.11. JlokyMeHTBI, coaepikallye JUYHY0 HH(pOpMalMIi0 O pabOTHUKE, KPOME YKa3aHHBIX B
nynkte 3.10 Ilomoxenusi, xpaHarcsi B OyMaXHOM BHUAE B OTJAEIE KaJApOB YUPEKICHUS U B
3JIEKTPOHHOM BUJIE€ B UCIIOJIb3YEMBIX YUpEXICHHNEM HHPOPMALIMOHHBIX CUCTEMAX.

3.12. JIoKyMEeHThI COMCKATENsl, KOTOPBIA HE ObLIT TPYAOYCTPOEH, YHUUTOXKAIOTCSI B TEUEHUE TPEX
JHEW ¢ MOMEHTa NPUHATHSA peleHns 00 0TKa3e B TPYJOYCTPOUCTBE.

3.13. JIoKyMeHTHI, cojiepKallue TMepCOHAIbHBIE JaHHBbIE PAOOTHUKOB U POJICTBEHHHKOB
paOOTHUKOB, MOMJIEKAT XPAHEHMIO W YHUUTOKEHHMIO B CPOKM M B TOpsJKE, NPEayCMOTPEHHbIE
HOMEHKJIATYpOH A€l U apXUBHBIM 3aKOHOAATEIHCTBOM PD.

3.14. PaGoTHUKHM BIipaBe TpeOOBATh MCKIIOUEHUS WM UCIPABIECHUS HEBEPHBIX MU HETIOJHBIX
MEPCOHANBHBIX JAHHBIX, a TaKXe JaHHbIX, 00paOOTaHHBIX C HapylIeHUsIMHU TpeOoBaHui TpyaoBoro
KOJ/IeKca WJIM MHOTO (e/iepaibHOro 3aKOHa.

[lepconanbHble JaHHBIE OLIEHOYHOTO XapakTrepa paOOTHHMK BIIpaBe JOMOJIHUTH 3asBIICHUEM,
BBIPQ)KAIOLIUM €r0 COOCTBEHHYIO TOUKY 3pEHHSL.

[To TpeGoBanu0 paboTHUKA YUpekIeHHE 005S3aHO W3BECTUTH BCEX JIMI], KOTOPBIM paHee ObLIN
COOOIIEHbl HEBEpHbIE WM HEMOJHbIE IEepPCOHANbHBIE JaHHble 3TOro pabOTHHMKA, 000 Bcex
MIPOM3BEIECHHBIX B HUX UCKIIOYEHUSX, UCIPABICHUSIX WM JOTIOTHEHHUSX.

4. JlocTyn K nepCcoOHAJbHBIM JAHHBIM

4.1. Jloctyn K nepcoOHAIBHBIM JaHHBIM COMCKATENSI UMEIOT:

— IUPEKTOP — B TIOJTHOM O00BEME;

— CIIELUAITUCT IO KaJpaM — B TIOJTHOM 00beMe.

4.2. Jloctyn K IepcoHaIbHBIM JJaHHBIM Pa0OTHHKA UMEOT:

— IUPEKTOP — B MIOJTHOM 00bEME;

— CIIELMAJIUCT 110 KaJpaM — B IIOJTHOM 00BEME;

— 3aMECTHTENb JAUPEKTOpa MO yueOHO-BOCHUTATENBHOM paboTe — B 00beMe JAaHHBIX, KOTOPbIE
HEOOXOIUMBI ISl OpraHU3alMi 00pa30BaTEIbHOW NIEATENbHOCTH B COOTBETCTBUHU C JCHCTBYIOIIUM
3aKOHOJATEIbCTBOM,;

- 3aMeCTUTeNb JUPEKTOpa Mo 0e30MacHOCTH — B 00bEME JAHHBIX, KOTOpPble HEOOXOAUMBI IS
obecrieyeHrs: 0€30MaCHBIX YCIOBUN (DYHKIIMOHUPOBAHUSA YUpPEKACHUS, OXPAaHBI TPYJ, PACCIEIOBAHUS
HECYACTHOIO ClIy4asi B COOTBETCTBUU C ACHCTBYIOIIUM 3aKOHOJIATEIbCTBOM,;



- 3aMECTHUTENb AUPEKTOPA MO0 METOJUUECKOM paboTe — B 00beMe JaHHBIX, KOTOPbIE HEOOXOIUMBI
JUTIsl 0O0eCTICUeHHsI TPOTpaMM IPO(PECCHOHATTEHOTO POCTa pAOOTHUKOB YUPEKJICHUS B COOTBETCTBHH C
JNEUCTBYIOLIMM 3aKOHOIATEILCTBOM;

— Oyxrantep MyHHIMIAIBLHOTO Ka3€HHOTO YUPEXIEHUS «YTIpaBieHHE OO0pa3oBaHHEM» — B
o0beMe JaHHBIX, KOTOpPbIE HEOOXOAMMBI JJIsI OIUIaThl TpPyJda, YIJaTbl HaJOroB, B3HOCOB,
MPEIOCTABJIEHUSI CTATUCTUYECKOW HMHGPOpPMAMM W  BBINOJHEHHS HWHBIX O0s3aTENbHBIX IS
paboromarenss TpeOOBaHMI 3aKOHOIATENHCTBA IO OyXTalTepcKOMy, OKOJKETHOMY M HAaJIOrOBOMY
yUery.

4.3. ocTyn K MepCOHAIBHBIM JaHHBIM POACTBEHHHKOB PaOOTHHUKA UMEIOT:

— IUPEKTOP — B MOJHOM 00bEME;

— CIICIUAITUCT IO KaJpaM — B TIOJTHOM 00beMe;

— Oyxrantep MyHHIMIAIBLHOTO Ka3€HHOTO YUPEXIEHUS «YTIpaBieHHE OOpa3oBaHHEM» — B
o0beMe NaHHBIX, KOTOpbIE HEOOXOIMMBI AJisi OOecredeHuss COOIOJEeHUsT 3aKoHoaaTenbcTBa PD,
peaMzanuy 1paB pabOTHHKA, MPETYCMOTPEHHBIX TPYJOBBIM 3aKOHOJATEIHCTBOM M MHBIMU aKTaMH,
coZiep KalliMHA HOPMBI TPYIOBOTO TIpaBa.

4.4. Tlepeuenp mHI], JOMYIIEHHBIX K 00pabOTKE NEPCOHAIBHBIX TaHHBIX COHCKATEeNed U
pabOTHUKOB, YTBEPKIAETCS TPUKA30M JAUPEKTOPA Y UPESIKICHHUS.

5. Ilepeaaua nepcoHaJbHBIX JAHHbBIX

5.1. PaGoTHukM VYupexIeHUs, MMEIOLIME AOCTYIl K IEpCOHAJIbHBIM JaHHBIM COMCKaTesew,
pabOTHUKOB W POJCTBEHHUKOB pPAaOOTHHKOB, IMpPH Iepenadye d3TUX JNaHHBIX JIOJDKHBI COOJIIOIATH
clieiyrolye TpeOoBaHMs

5.1.1. He mepenaBath 1 HE paclpoCTPaHATh EPCOHAIBHBIC JaHHBIC 0€3 MMCEMEHHOTO COTJIACHS
CyObEKTa MePCOHAIBHBIX JIAHHBIX, 32 UCKIIIOUEHHEM CIIy4aeB, KOT/1a 3TO HEOOXOUMO:

— U1 OPeNyNpexXIeHUss yrpo3bl )KU3HU U 370POBbI0 CyObEKTa MEPCOHAJIBHBIX JAHHBIX, €CIIU
MOJIyYUTh TAKOE COIJIACHE HEBO3MOXKHO;

— 17151 CTATUCTUYECKUX WM UCCIEeI0BATENIbCKUX eyl (pu 00e3IMYMBaHNHN);

— B CJIy4asx, HAIPSAMYIO PETyCMOTPEHHBIX (heZiepabHbIMU 3aKOHAMHU.

5.1.2. TlepemaBatb 0e3 cormacusg CcyObeKTa MEPCOHAIBHBIX JIAHHBIX MHQOpPMAIUIO B
rOCYJJapCTBEHHbIE U HEroCyJapCTBEHHbIE (DYHKIIMOHAJIBHBIE CTPYKTYpBl, B TOM YMCJE B HAJOTOBBIE
WHCHEKUUH, (OHABI METUIMHCKOTO W  COLUAIBHOIO CTPaxOBaHUS, IEHCUOHHBIM  (oH.,
IIPaBOOXPAHUTENIBHBIE OPraHbl, CTPAXOBBIE AreHTCTBA, BOCHKOMATBHI, MEIUIMHCKUE OpIraHMU3AlNH,
KOHTpPOJIbHO-HA/I30pHbIE OpraHbl IMpPH HAJIMYUU OCHOBAHHWM, NPETyCMOTPEHHBIX B (QenepalbHbIX
3aKOHAaX, WM 3aIllpoca OT JaHHBIX CTPYKTYP CO CCBUIKOM Ha HOPMATHBHOE IIPABOBOE OCHOBAHUE IS
MIPEeIOCTABIICHUS TaKOM MH(pOpMaLIUH.

5.1.3. Pa3memars 0Oe3 coryacuss paOOTHMKOB B Iensix oOecneueHus HHGOpMAIMOHHON
OTKPBITOCTH YUpexJeHUs Ha 0(UILIMAIBHOM caiiTe YupexaeHus:

5.1.3.1. Uudopmanuio o TUpEKTOpe YUPEKICHUS, €r0 3aMECTUTENSIX, B TOM YHCIIE:

— (amMIIInIo, UM, OTYECTBO (TIPU HATUYHH);

— JI0JKHOCTb;

— KOHTAKTHbIE TeJe(OHbI;

— aJIpec IEKTPOHHOM MOYTHI.

5.1.3.2. Uadopmannio 0 NMEPCOHATLHOM COCTaBE IMENAaroTHYECKUX PAOOTHUKOB C yKa3aHHEM
ypOBHS 00pa30BaHus, KBATU(UKAIMH U OIBITA pabOTHI, B TOM YHCIIE:

— amMmIInIo, UM, OTYECTBO (TIPU HAIUYUH);

— 3aHMMaEMYIO JOJKHOCTH (JJOJDKHOCTH);

— Mperno/iaBaeMble TUCHUIUIMHBI;

— YYEHYIO CTeNeHb (MpH HATUYUH);

— y4eHoe 3BaHue (TIpU HAIUYHUH);

— HaMMEHOBaHUe HAIPaBJICHUs OJrOTOBKY U (MJIN) CIICIIUAIbHOCTH;

— JIaHHBIE O TIOBBINICHUH KBaTU(UKAUK U (WIK) MPOPECCHOHATBPHOW TEPErnoAroToBKe (IpU
HaJINYUHN ),

— o0mmuii cTax padoThI;



— CTax pa60T1>1 II0 CIICOUAaJIbHOCTH.

5.1.4. TlepenaBaTh TEpPCOHAIBHBIC JaHHBIC MPEICTABUTEIIIM PAOOTHHUKOB W COMCKATelIeH B
MopAAKEe, YCTAaHOBJIICHHOM TPYI[OBBIM KOACKCOM, OI'paHUYHBasA 3Ty HH(l)OpMaI_[I/IIO TOJIBKO TEMH
MEePCOHANBHBIMU JIaHHBIMH, KOTOpbIE HEOOXOAMMBI [IJIsl BBIMOJHEHUS (QYHKIMH MpeIcTaBUTENs,
MOATBCPIKACHHBIX JOKYMCHTAJIBHO.

5.2. Tlepemaua mnepcOHANbHBIX JAHHBIX COUCKaTesnel, pabOTHUKOB W HX POJCTBEHHHKOB
pabOTHUKOM  OJHOTO  CTPYKTYpPHOTO TMOJAPA3JeNieHUus PabdOTHUKY JPYroro  CTPYKTYPHOTO
MOJIPa3/ICIICHUs] OCYILECTBISETCS B MOPAJIKE U Ha YCIOBHSX, OINPEACICHHBIX JIOKAIbHBIM aKTOM
Yupexaenus.

JIuma, KOTOpBIE MOJYy4alOT MEPCOHANBHBIE JTAHHBIC, JOJKHBI ObITh MPEAYIPEXKACHB O TOM, YTO
9TU JAaHHBIC MOTI'YT GBITB HCIIOJIb30BAHbI JIMIIb B LEJIAX, OJI KOTOPBIX OHU COO6H.[€HLI. I[I/IpeKTOp
VYupexneHus U yHNOJHOMOYEHHBIE MM JIMIA BIIpaBe TPeOOBATh MOATBEPKACHUS HCIIOIHEHUS ITOrO
npaBua.

6. Mepnbl o0ecrieueHusi 6€30I1aACHOCTH NMEPCOHATBHBIX JAHHBIX

6.1. K ocHOBHBIM Mepam oOecreyeHHs 0e30IacCHOCTH MEPCOHAIBHBIX JaHHBIX B YUpPEXJICHUU
OTHOCSTCSL:

6.1.1. HazHaueHue OTBETCTBEHHOI'O 3a OpPraHM3aLUI0 OOpabOTKU MEPCOHAIBHBIX JaHHbIX. B
0053aHHOCTH OTBETCTBEHHOT'O BXOAMT OpPTaHU3AIMs 00pabOTKH MEepCOHATBHBIX JaHHBIX, O0y4YeHUE U
MHCTPYKTaX pPAOOTHUKOB, BHYTPEHHUH KOHTPOJb 3a COONIOJEHHWEM B YUpeKICHHUU TpeOOBaHMN
3aKOHOJATENIbCTBA K 3alUTE IEPCOHAIBHBIX JaHHbIX.

6.1.2. U3nanue Ilonutiku 06pabOTKU NEPCOHANBHBIX JaHHBIX U JOKAJIBHBIX aKTOB 110 BOIIPOCaM
00pabOTKM EPCOHANBHBIX JTaHHBIX.

6.1.3. O3HakomJieHHE PAaOOTHHUKOB, OCYHIECTBISIOIIMX OOpPabOTKY MEpCOHAIBHBIX JAHHBIX, C
MOJIOKEHUSIMU 3aKOHO/IATENIbCTBA O MEPCOHATBHBIX JAaHHBIX, B TOM YHCIIE C TPEOOBAaHUSAMH K 3aIlIUTE
NEPCOHAJbHBIX JAHHBIX, IMOJIUTUKON OOpabOTKM NEpCOHANbHBIX JAaHHBIX U JIOKAJbHBIMH aKTaMHU
VYupexnenus 1o BornpocaM o0pabOTKU NEPCOHABHBIX JaHHBIX.

6.1.4. Omnpenenenue yrpo3 O0€30MaCHOCTH MEPCOHAIBHBIM JaHHBIM IPU HUX 00paboTKe ¢
HCIIOJIb30BAaHUEM CPEJCTB aBTOMAaTH3allMM W pa3pabdoTKa Mep MO 3allUuTe TaKUX MepCOHAIbHBIX
JAHHBIX.

6.1.5. VYcraHoBieHHME MpaBWJI JOCTyNa K IE€PCOHAJIbHBIM JaHHBIM, O0pabaThIBAEMBIM C
UCIIOJIb30BAHUEM CPEICTB AaBTOMATH3allUM, a TaKK€ pErucrpauus M Yy4eT BCeX JCHCTBHIA,
COBEpIIAEMBbIX C IMEPCOHAJIbHBIMU JIaHHBIMM B HMH(OPMAIMOHHBIX CHUCTEMaX, KOHTPOJb 3a
IPUHUMAeMbIMM MeEpaMU 10 00ecrneuyeHU0 Oe30MacHOCTU IMEePCOHAIBHBIX JAHHBIX U YPOBHS
3aIUIIEHHOCTH HH()OPMAIIMOHHBIX CHCTEM.

6.1.6. YueT MalllMHHBIX HOCUTENIEH NIEPCOHANBHBIX JaHHBIX.

6.1.7. IlpoBemeHne MepompuATHH TNpH OOHAPY)KEHHH HECAHKIIMOHMPOBAHHOTO JOCTyHa K
NEPCOHAIBHBIM JaHHBIM, 00pa0aThIBAEMbIM C HCIIOJIb30BAHUEM CPEJICTB aBTOMATH3alMK, B TOM YHCIIe
BOCCTAHOBJICHHE IE€PCOHAIBHBIX JIAHHBIX, KOTOpble OBbUIM MOAU(GULIMPOBAHBI WU YHUUTOKEHBI
BCJIE/ICTBUE HECAHKLIMOHMPOBAHHOIO JJOCTYIA K HUM.

6.1.8. Onenka Bpena, KOTOPbI MOXET ObITh MPUYMHEH CYOBEKTaM MEPCOHAIbHBIX JaHHBIX B
cllydae HapylIEHHUs 3aKOHOJAATEIbCTBA O MEPCOHAIBHBIX JAHHBIX, OL[EHKA COOTHOILIEHHUS yKa3aHHOTO
BpE/a U IPUHUMAEMBIX Mep.

6.1.9. BuyrpeHHuii KOHTPOIb U (WJIK) ayAUT COOTBETCTBUSA 0OPAOOTKH MEPCOHANBHBIX JAHHBIX
TpeOOBaHUSAM 3aKOHO/IATENbCTBA.

6.1.10. ITyOnmukamusi MOMUTUKH OOpaOOTKU TMEPCOHATBHBIX JAHHBIX M JIOKAJIBHBIX aKTOB I10
BOIIpOcaM 00pabOTKH MEPCOHATBHBIX JaHHBIX Ha O(ULIMATBHOM caiiTe YupeKIeHus.

7. OTBeTCTBEHHOCTDH
7.1. JIuuia, BUHOBHBIE B HAPYIICHUH HOPM, PETYIUPYIOMIUX 00pabOTKY U 3alIUTy MEPCOHATBHBIX
JTAHHBIX COWCKATeNied Ha BaKaHTHBIC JIOJDKHOCTH, PAOOTHUKOB, B TOM YHCJIE€ OBIBIIMX, U HX
POJCTBEHHUKOB, IIPUBJICKAIOTCS K AUCIUIUIMHAPHON U MaTE€pUaIbHOW OTBETCTBEHHOCTH, a B CIyYasX,



YCTAaHOBJICHHBIX 3aKOHOJATENbCTBOM P®, — K TIpaxkIaHCKO-TIpaBOBOM, aJAMHHUCTPATUBHOM H
YrOJIOBHON OTBETCTBEHHOCTH B MOPSJIKE, YCTAHOBICHHOM (pe/iepaibHbIMU 3aKOHAMH.

7.2. MopanbpHbIi Bpell, MPUIMHEHHBIA COMCKATEISIM Ha BAaKaHTHBIC JOJHDKHOCTH, pabOTHHUKAM, B
TOM 4Hclle OBIBIIMM, M MX POJCTBEHHUKAM BCJICACTBHE HapyLIEHHs MX IpaB, HapyLICHWs MpaBUII
00pabOTKM MEePCOHANBHBIX JAHHBIX, & TAKXKE HECOONIOACHUs TPeOOBaHMH K 3aIllUTE MEPCOHATBHBIX
JAHHBIX, NOJJIC)KAT BO3MEILEHUIO B MOPSAKE U Ha YCIOBUSAX, IPEIyCMOTPEHHBIX 3aKOHONATEIbCTBOM
P®. Bo3menienne MOpaabHOIO BpeJa OCYLIECTBIISAETCS HE3aBUCUMO OT BO3MELICHUS UMYILIECTBEHHOTO
BpeJla U NOHECEHHBIX CyObEKTOM MEPCOHANIBHBIX JaHHBIX YOBITKOB.



